NEVADA LEGISLATIVE COUNSEL BUREAU
INFORMATION TECHNOLOGY SERVICES UNIT
Broadcast And Production Services Manager

Position Description

The Legislative Counsel Bureau (LCB) is seeking a qualified candidate for the position of
Broadcast and Production Services Manager. This is a full-time, permanent, on-site position that
directly supervises two Control Room Supervisors, one Office Manager, six Technical
Communications Specialists, and is the skip supervisor to ten additional remote Broadcast
Technicians as well as up to ten remote Session Broadcast Technicians every other year.

The LCB is a nonpartisan agency that provides professional, technical, and administrative
support to the Nevada Legislature. The Broadcast and Production Services (BPS) group works
within the Information Technology Services (ITS) unit of the LCB. This position reports to the
Chief Information Officer. The BPS team broadcasts and records the proceedings of the Nevada
Legislature via an internal television network and provides access to the legislative process for
the public via internet streaming and remote participation. BPS also provides various services
related to police console systems, door entry key card systems, security and life-safety systems,
computer network infrastructure and telephone systems, fiber and low-voltage copper
systems, and the production, editing, duplication, and storage of various forms of electronic
media.

Responsibilities

e Oversee the day-to-day operations of the Broadcast and Production Services
department, ensuring efficient and effective delivery of services

e Lead a team of talented professionals, including technicians and supervisors, while
providing guidance, mentoring, and performance management

¢ Manage departmental resources and equipment to optimize efficiency and support

e Ensure compliance with industry regulations, safety standards, and best practices

e Foster a positive and inclusive work environment, promoting teamwork, professional
development, and a culture of innovation and creativity



Stay updated on technological advancements in relevant industries and recommend
investments in equipment and infrastructure upgrades as needed

Handle any escalated issues or emergencies in a timely and professional manner,
maintaining a focus on providing exceptional service to internal and external
stakeholders

Support major organization-wide projects and initiatives both during the legislative
session and during the interim period between sessions

Work closely with other divisions and departments within the Nevada Legislature, as
well as those at our Las Vegas location. In the future, this may also include additional
BPS staff who are located in Las Vegas.

Participate in 24-hour on-call rotations for Legislative Police Support and/or control
room support

Qualifications

Undergraduate degree in Broadcasting, Television, Engineering, Electronics, or related
field preferred

Proven experience (5+ years) in broadcast and production services, with a track record
of successfully managing teams and delivering high-quality results

Experience with streaming and broadcasting systems, CCTV systems, digital audio
mixers, video conferencing systems, traveling roadshows, data systems,
telecommunications systems, and multiple station/operator console systems
Knowledge of police console systems, door entry key card systems, panic alarms, and
repairing fiber and low-voltage copper cabling

This position requires various day, evening, and weekend hours as well as overtime
during the legislative session and as needed during the interim period between sessions
Strong knowledge of broadcast and production technologies, software, equipment, and
industry best practices

Excellent leadership and managerial skills, with the ability to motivate and inspire a
team

Experience working with vendors in supporting hardware and software platforms and
products

Strong working knowledge of production equipment including cameras, lighting,
switchers, graphic systems, encoders, audio systems, and routing/patching procedures
Exceptional communication and interpersonal skills, with the ability to collaborate
effectively with stakeholders at all levels

Strong organizational and problem-solving abilities, with a keen attention to detail
Ability to thrive in a fast-paced, deadline-driven environment and handle changing
priorities

Salary and Benefits

The salary for this position is based on a Grade 43, which has an annual salary of approximately
$73,602 - $110,956 (not including 15.5% retirement contribution rate) based upon the
employee/employer paid retirement option. Actual salary will depend on qualifications and



experience. Employees receive the same benefits available to state employees generally,
including paid annual leave, paid sick leave, health insurance and retirement benefits.

An explanation of the retirement options and information regarding state retirement benefits
may be accessed at www.nvpers.org. A description of the current health, vision and dental
benefits available to all employees may be accessed at: https://pebp.state.nv.us/plans/plan-
documents/. Other optional benefits are available, included a deferred compensation program.

Working Environment

This position requires work in a fast-paced, demanding environment and requires total
customer satisfaction. The LCB follows a legislative cycle comprising 120 days of session that
occurs every two years, and the period between sessions called the “interim.” During the
interim, extended hours of overtime may be expected for preparation of the next

session. During Session, extended hours of (paid) overtime are required, and a flexible
schedule is required to allow the LCB to provide high customer service to the Nevada
Legislature both after hours and on some weekends. Travel may be required at times between
Carson City and Las Vegas.

Application Process
To apply, please submit your resume, a brief cover letter detailing your experience, and a LCB
Application via email to LCBHR-employment@Icb.state.nv.us, or mail to:

Legislative Counsel Bureau

Attn: Angela Sullivan, Human Resources
401 S. Carson Street

Carson City, NV 89701-4747

The Legislative Counsel Bureau is an Equal Opportunity Employer and does not discriminate
based on race, color, religion or belief, national origin or ancestry, age, sex, sexual orientation,
gender identity or expression, disability, pregnancy, domestic partnership, political affiliation,
genetic information (GINA), or compensation history, or any other characteristic protected by
applicable law. The Legislative Counsel Bureau will not tolerate discrimination or harassment
based on any of these characteristics, nor will it tolerate unlawful retaliation.
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